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                     WINDOW CLEANING SERVICES  

VARIOUS DEPARTMENTS                         

 

Public Notice 
Notice is hereby given that the City of Laredo is now accepting sealed bids, subject to the Terms and Conditions of this 

Invitation for Bids and other contract provisions, for awarding an annual service contract for providing window 

cleaning services for several municipal buildings. 

 

Copies of the specifications may be obtained from the Finance Department – Purchasing Division, 5512 Thomas Ave., 

Laredo, Texas 78041 or by downloading from our website: www.cityoflaredo.com 

   

Bids will be received at the City Secretary Office, 1110 Houston St., 3
rd

. floor, Laredo, Texas  78040 until 5:00 P.M 

on January 26, 2016; and all bids received will be opened and read publicly at 3:00 PM at the Office of the City 

Secretary on January 27, 2016. 

 

Bids are to be submitted in a sealed envelope clearly marked: 

Bid:    Window Cleaning Services – Various Departments 

            FY16-031  
 

 

Bids are to be mailed: 

City of Laredo – City Secretary 

C/O Doanh “Zone” T. Nguyen 

City Hall – Third Floor 

PO Box 579 

Laredo, Texas 78042-0579 

Hand Delivered:  

City of Laredo – City Secretary  

C/O Doanh “Zone” T. Nguyen 

City Hall – Third Floor 

1110 Houston 

Laredo, Texas 78040 

 

 

The City of Laredo reserves the right to reject any and all bids, and to waive any minor irregularities. 
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TERMS AND CONDITIONS OF INVITATIONS FOR BIDS 
 

GENERAL CONDITIONS 

Bidders are required to submit bids upon the following expressed conditions:   

(a) Bidders shall thoroughly examine the specifications, schedule instructions and other contract documents.  

Once the award has been made, failure to read all specifications, instructions, and the contract documents, of 

the City shall not be cause to alter the original contract or for a vendor to requests additional compensation.   

(b) Bidders shall make all investigations necessary to thoroughly inform themselves regarding facilities and 

locations for delivery of materials and equipment as required by the bid conditions.  No pleas of ignorance by 

the bidder of conditions that exist or that may hereafter exist as a result of failure or omission on the part of the 

bidder to make the necessary examinations and investigations, or failure to fulfill in every detail the 

requirements of the contract documents, will be accepted as a basis for varying the requirements of the City or 

the compensation to the vendor. 

(c) Bidders are advised that City contracts are subject to the all legal requirements provided for in the City Charter 

and/or applicable City Ordinances, State and Federal Statutes. 

1.0     PREPARATION OF BIDS 

Bids will be prepared in accordance with the following: 

(a) All information required by the bid form shall be furnished.  The Bidder shall print or type the business name 

and manually sign the schedule. 

(b) Unit prices shall be shown and where there is an error in extension of price, the  

      unit price shall govern. 

(c) Alternate bids will not be considered unless authorized by the invitation for bids or any applicable addendum 

(d) Proposed delivery time must be shown and shall include Sundays and holidays 

(e) Bidders will not include Federal taxes or State of Texas limited sales tax in bid prices since the City of Laredo 

is exempt from payment of such taxes.  An exemption certificate will be furnished upon request. 

(f)  The City shall pay no costs or other amounts incurred by any entity in responding to this RFB, or as a result of 

issuance of this RFB.  

(g) In submitting this bid, the bidder understands and agrees to be bound by the following terms and conditions. 

These terms and conditions shall become a part of the purchase order and will consist of the invitation to bid, 

specifications, the responsive bid and the contract with attachments, together with any additional documents 

identified in the contract and any written change orders approved and signed by a city official with authority to 

do so.  All shall have equal weight and be deemed a part of the entire contract. If there is a conflict between 

contract documents, the provision more favorable to the City shall prevail.   

2.0 DESCRIPTION OF SUPPLIES 

Any catalog or manufacturer's reference used in describing an item is merely descriptive, and not restrictive, 

unless otherwise noted, and is used only to indicate type and quality of material.  Bidder is required to state 

exactly what they intend to furnish; otherwise bidder shall be required to furnish the items as specified. 

3.0 SUBMISSION OF BIDS 

(a) Bids and changes thereto shall be enclosed in sealed envelopes, properly addressed and to include the date and 

hour of the bid opening and the material or services bid on shall be typed or written on the face of the 

envelope. 

(b) Unless otherwise noted on the Notice to Bidders cover sheet, all bids must be submitted to the Office of the 

City Secretary, City Hall, 1110 Houston Street, Laredo, Texas  78040.  The mailing address is Office of the 

City Secretary, PO. Box 579, Laredo, Texas  78042.  

(c) Bids must be submitted on the forms furnished.  Telegraphic and facsimile bids will not be considered. 

(d) Samples, when required, must be submitted within the time specified, at no expense to the City of Laredo.  If 

not destroyed or used up during testing, samples will be returned upon request at the bidder’s expense.  

(e) Bids must be valid for a period of sixty days.  An extension to hold bid pricing for actual quantity bids may be 

requested by the City.  
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4.0  REJECTION OF BIDS 

The City may reject a bid if: 

(a)  Bidder misstates or conceals any material fact in the bid. 

(b) Bid does not strictly conform to the law or the requirements of the bid. 

(c) Bidder is in arrears on existing contracts or taxes with the City of Laredo. 

(d) If bids are conditional. Bidder may qualify their bid for acceptance by the City on an "ALL OR NONE" basis. 

An "ALL OR NONE” basis bid must include all items in the specifications. 

(e) In the event that a bidder is delinquent in the payment of City taxes on the day the bids are opened, including 

state and local taxes, such fact shall constitute grounds for rejection of the bid or cancellation of the contract.  

A bidder is considered delinquent, regardless of any contract or agreed judgments to pay such delinquent 

taxes.  

(f) No bid submitted herein shall be considered unless the bidder warrants that, upon execution of a contract with 

the City of Laredo, bidder will not engage in employment practices such as discriminating against employees 

because of race, color, sex, creed, or national origin.  Bidder will submit such reports as the City may therefore 

require assuring compliance with said practices. 

(g) The City may reject all bids or any part of a bid whenever it is deemed necessary. 

(h) The City may waive any minor informalities or irregularities in any bid. 

5.0 WITHDRAWAL OF BIDS 

Bids may not be withdrawn after they have been publicly opened, unless approved by the City Council. 

6.0 LATE BIDS OR MODIFICATIONS 

Bids and modifications received after the time set for the bid opening will not be considered.  Late bids will be 

returned to the bidder unopened. 

7.0 CLARIFICATION OR OBJECTION TO BID SPECIFICATIONS 

If any person contemplating submitting a bid for this contract is in doubt  as to the true meaning of the 

specifications, or other bid documents or any part thereof, they may submit to the City Purchasing Agent on or 

before seven days prior to the scheduled opening date a request for clarification.  All requests for information 

shall be made in writing, and the person submitting the request will be responsible for its prompt delivery.  

Any interpretation of the bid, if made, will be made only by an addendum duly issued by the Purchasing 

Agent.    A copy of such addendum will be mailed or delivered to each vendor having receiving a set of bid 

documents.  The City will not be responsible for any other explanations or interpretations of the proposed bid 

made or given prior to the bid opening or award of contract. 

(a) Protest Procedures:  The purpose of this procedure is to establish procedures whereby a vendor may protest 

specific procurement actions by the City of Laredo.  The following sequence of activities must take place in 

filing a protest: 

(b) To be performed by protesting vendor:  Within ten (10) days prior to the time that the City Council considers 

the recommendation of the City's Purchasing Officer, the protesting vendor must provide written protest to the 

City Purchasing  Officer.  Such protest must include specific reasons for the protest. 

(c) To be performed by City's Purchasing Officer:  Shall review the records of procurement and determine 

legitimacy and procedural correctness.  With five (5) working days, the City Purchasing Officer shall provide 

written response to the protesting vendor of the decision. 

(d) If the protesting vendor is not satisfied with the decision of the City Purchasing Officer, such protesting vendor 

may appeal to the City Manager of the City of Laredo.  If the protesting vendor cannot resolve the issue with 

the City Manager, he shall be entitled to address his concerns when the City Council of the City of Laredo 

considers the awarding of the contract.  Such appeal may be made only after exhausting all administrative 

procedures through the City Manager.  

All protests must be duly submitted via Certified Mail to: 

City of Laredo - Purchasing Agent 

5512 Thomas Ave. 

Laredo, Texas  78041. 
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 8.0 BIDDER DISCOUNTS 

(a) Percent discounts within a certain period of time will be accepted but cannot be used in the bid evaluation.  

The period of the discount offered should be sufficient to permit payments within such period in the regular 

course of business by the City of Laredo. 

(b) In connection with any discounts offered, time will be computed from the date of receipt of supplies or service 

or from the date a correct invoice is received, whichever is the later date.  Payment is deemed to be made on 

the date the check is mailed.  

9.0 INTENT OF CONTRACT 

 (a) ANNUAL SUPPLY CONTRACTS:  This contract does not commit the City to purchase the 

quantities indicated.  The quantities are estimates and are based on the best available information.  The 

purpose of this contract is to establish prices for the commodities or services needed, should the City need to 

purchase these commodities or services.  Since the quantities are estimates, the City may purchase more than 

the estimated quantities, less than the estimated quantities, or not purchase any quantities at all.  The needs of 

the City shall govern the amount that is purchased and change orders shall not be applicable.     

The City's obligation for performance of an annual supply contract beyond the current fiscal year is contingent 

upon the availability of appropriated funds from which payments for the contract purchases can be made.  If 

no funds are appropriated and budgeted during the next fiscal year, this contract becomes null and void. 

If the contract is for the construction of public works or for the purchase of materials, equipment, and supplies, 

the municipality may let the contract on either on a lump-sum basis or a unit price basis as the City determines 

in the specifications.  If the contract is let on a unit price basis, the information furnished to bidders is the 

approximate quantity needed, based on the best available information, but payment to the contract will be 

based on the actual quantity constructed or supplied according to the change orders. 

10.0 AWARD OF CONTRACT 

(a) The contract will be awarded to the lowest responsible bidder or bidders based on the evaluation factors listed 

in the request for bid document, in accordance to the provisions of the State of Texas - Local Government 

Code. 

(b) The City reserves the right to accept any item or group of items in the bid specifications, unless the bidder 

qualifies its bid by specific limitation.  Proof: The bidder shall bear the burden of proof of compliance with the 

City of Laredo specifications.  

(c) A written award of acceptance (a duly approved purchase order or Letter of Award) furnished by the city to the 

successful bidder results in a binding contract without further action by either party.  These Terms and 

Conditions shall be the basis and governing document of the binding contract. 

(d) Prices must be quoted F.O.B. Destination, Laredo, Texas, unless otherwise specified in the invitation to bid.  

The place of delivery shall be that set forth in the purchase order. 

(e) Title & Risk of Loss:  The title and risk of loss of goods shall not pass to the City of Laredo until the City 

actually receives and takes possession of the goods at the point or points of delivery.  The terms of this 

agreement is "no arrival, no sale". 

(f) Delivery time and prompt payment discounts will be considered in breaking ties.  In the event of a tie bid, the 

successful bidder will be determined by choosing lots at the City Council meeting. 

(g) The City of Laredo shall give written notice to the contractor (supplier) if any of the following conditions exist: 

1. Contractor does not provide materials in compliance with specifications and/or within the time schedule 

specified in bid. 

2. Contractor neglects or refuses to remove materials or equipment which have been rejected by the City 

of Laredo if found not to comply with the specifications. 

3. The contractor makes an unauthorized assignment for the benefit of any contractor. 

Upon receiving written notification from the City that one of the above conditions has occurred, the contractor 

must remedy the problem within ten days, to the complete satisfaction of the City, or the contract will be 

immediately canceled. 
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11.0 PAYMENT & INVOICING 

(a) All invoices to the City of Laredo have a 30 day term from receipt of supplies or completion of services. 

(b) Discount terms will be computed from the date of receipt and acceptance of supplies or services.  Payment 

shall be deemed to be made from that date. 

(c) All invoices must show the purchase order number and invoices shall be legible.  Items billed on invoices 

should be specific as to applicable stock, manufacturer catalog or part number.  All items must show unit 

prices.  If prices are based on discounts from list, then list prices must appear on bid schedule. 

All invoices shall be mailed to the Accounts Payable Office, City Hall, and PO. Box 210, Laredo, Texas  

78042 and copy to Environmental Services at 619 Reynolds Laredo, Texas  78040. 

12.0   INSURANCE REQUIREMENTS 

The successful bidder(s)  shall furnish the City with original copies of valid insurance policies herein required 

upon execution of the contract and shall maintain said policies in full force and effect at all times during the 

term of this contract.  

(a) Commercial General Liability insurance at minimum combined single limits of $1,000,000 per-occurrence and 

$2,000,000 general aggregate for bodily injury and property damage, Coverage must be amended to provide 

for an each-project aggregate limit of insurance.  An alternative would be to have separate limits for all lines of 

General Liability coverage for each project.   

(b) Workers Compensation insurance at statutory limits, including Employers Liability coverage a minimum 

limits of $1,000,000 each-occurrence each accident/$1,000,000 by disease each-occurrence/$1,000,000 by 

disease aggregate. 

(c) Commercial Automobile Liability insurance at minimum combined single limits of $1,000,000 per-occurrence 

for bodily injury and property damage, including owned, non-owned, and hired car coverage. 

(d) Any Subcontractor(s) hired by the Contractor shall maintain insurance coverage equal to that required of the 

Contractor.  It is the responsibility of the Contractor to assure compliance with this provision.  The City of 

Laredo accepts no responsibility arising from the conduct, or lack of conduct, of the Subcontractor.  

(e) A Comprehensive General Liability insurance form may be used in lieu of a Commercial General Liability 

insurance form.  In this event, coverage must be written on an occurrence basis, at limits of $1,000,000 each-

occurrence, combined single limit, and coverage must include a broad form Comprehensive General Liability 

Endorsement. 

(f) With reference to the foregoing insurance requirement, Contractor shall specifically endorse applicable 

insurance policies as follows: 

1. The City of Laredo shall be named as an additional insured with respect to General Liability and 

Automobile Liability.  

2. All liability policies shall contain no cross liability exclusions or insured versus insured restrictions. 

3. A waiver of subrogation in favor of the City of Laredo shall be contained in the Workers 

compensation, and all liability policies. 

4. All insurance policies shall be endorsed to require the insurer to immediately notify The City of 

Laredo of any material change in the insurance coverage. 

5. All insurance policies shall be endorsed to the effect that The City of Laredo will receive at least sixty- 

(60) days' notice prior to cancellation or non-renewal of the insurance. 

6. All insurance policies, which name The City of Laredo as an additional insured, must be endorsed to 

read as primary coverage regardless of the application of other insurance. 

7. Required limits may be satisfied by any combination of primary and umbrella liability insurances. 

8. Contractor may maintain reasonable and customary deductibles, subject to approval by The City of 

Laredo. 

9. Insurance must be purchased from insurers that are financially acceptable to the City of Laredo.  

Insurer must be rated A- or greater by AM Best Rating with an admitted carrier licensed by the Texas 

Department of Insurance. 

(g) All insurance must be written on forms filed with and approved by the Texas Department of Insurance.  

Certificates of Insurance shall be prepared and executed by the insurance company or its authorized agent and 

shall contain provisions representing and warranting the following: 



CITY OF LAREDO 

PURCHASING DIVISION 

City of Laredo Purchasing Division, 5512 Thomas Ave., Laredo, Texas   78041 (956) 794-1733   Fax (956) 790-1805 Email: ealdape@ci.laredo.tx.us 

Page 7 of 27 

 

1. Sets forth all endorsements and insurance coverage’s according to requirements and instructions 

contained herein. 

2. Shall specifically set forth the notice-of-cancellation or termination provisions to The City of Laredo. 

(h) Upon request, Contractor shall furnish The City of Laredo with certified copies of all insurance policies. 

13.0    CONTRACT REQUIREMENTS 

13.1 CODE OF ETHICS ORDINANCE 2012-0-126 

Vendors doing business with the City of Laredo shall comply with all provisions of the City of Laredo’s Code 

of Ethics.  

13.2 PROHIBITED CONTACTS DURING CONTRACT SOLICITATION PERIOD 

A person or entity who seeks or applies for a city contract or any other person acting on behalf of such person 

or entity, is prohibited from contacting city officials and employees regarding such a contract after a Request 

for Proposal (RFP), Request for Qualification (RFQ) or other solicitation has been released. This no-contact 

provision shall conclude when the contract is awarded. If contact is required, such contact will be done in 

accordance with procedures incorporated into the solicitation document. Violation of this provision by 

respondents or their agents may lead to disqualification of their offer from consideration. 

13.3 NON-COLLUSIVE AFFIDAVIT (Attached) 

The City may require that vendors submit a Non-Collusive Affidavit.  The vendor will be required to state that 

the party submitting a proposal or bid, that such proposal or bid is genuine and not collusive or sham; that said 

Bidder has not colluded, conspired, connived or agreed, directly or indirectly, with any Bidder or Person, to 

put in a sham bid or to refrain from bidding, and has not in any manner, directly or indirectly, sought by 

agreement or collusion, or communication or conference, with any person, to fix the bid price or affiant or of 

any other Bidder, or to fix any overhead, profit or cost element of said bid price, or of that of any other Bidder, 

or to secure any advantage against the City of Laredo or any person interested in the proposed contract; and  

that all statements in said proposal or bid are true. 
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Formal Invitation for Bids 

  Window Cleaning Services 

  City of Laredo                                    

14.0 Scope of Work 

 Notice is hereby given that the City of Laredo is now accepting informal bids, subject to the Terms and 

Conditions of this Invitation for Bids and other contract provisions, for awarding an annual service contract for 

providing window cleaning services for several municipal buildings. 
 

14.1 All questions for this bid shall be submitted in writing or by email no later than, January 19, 2016 to: 
 

Enrique Aldape III, Administrative Assistant II  

Purchasing Division 

5512 Thomas Ave. 

Laredo, TX, 78041 
 

Email: ealdape@ci.laredo.tx.us  
 

15.0 General Requirements        
 Bidders are required to submit their bids upon the following expressed conditions: 

Bidders shall thoroughly examine the specifications, schedule instructions and other contract documents. 

Bidders shall make all investigations necessary to thoroughly inform themselves regarding the requested work. 

No pleas of ignorance by the bidder of conditions that exist or that may hereafter exist as a result of failure of 

omission on the part of the bidder to make the necessary examinations and investigations, or failure to fulfill in 

every detail the requirements of the contract documents, will be accepted as a basis for varying the 

requirements of the City or the compensation to the vendor. Bids will be based on a total bid basis.  The 

contract will be awarded to one vendor. 
 

15.1 Bidders are advised that all City contracts are subject to all legal requirements provided for in the  City Charter 

and/or applicable City Ordinances, State and Federal Statutes. 
 

16.0 Scope of Work:  

The services required include quarterly exterior window cleaning for the Police Department Building, Public 

Library, City Hall Building, El Portal Administration, and Transit Center.  The contract vendor must be fully 

qualified and experienced to perform this service.  
      
16.1 Vendors are strongly encouraged to visit the various locations.  
 

17.0     Contract Requirements:   
 

17.1    The contractor shall be required to guarantee it’s workmanship to the full satisfaction of the City of Laredo.  

Any work deemed unsatisfactory shall be redone at no additional cost to the City. 
 

17.2 The contractor shall provide all materials, equipment, and labor to complete work in a timely basis.  
 

17.3 All quantities are estimates only and do not commit the City of Laredo to perform the number of cleaning 

cycles indicated.  All work must be duly scheduled by the user departments and a purchase order issued by the 

Purchasing Division. 
 

17.4 All window cleaning services shall be in accordance with ANSI Window Cleaning safety, IWCA I-14.1-2006.  
 

17.4.1 At all times when a cleaner is working on a ladder, an additional person shall stand at the foot of the 

ladder, face it and hold it with both hands.  Ladders shall not be used in windy conditions. 
 

mailto:ealdape@ci.laredo.tx.us
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17.4.2 Windows determined by the City of Laredo to be a safety risk shall require the use of an aerial mobile 

platform such as a boom supported elevating work platform which shall comply with ANSI/SIA 

A92.5 
 

17.6     City Hall Building – 1110 Houston Street 
 

17.6.1 Contract pricing is requested on exterior window cleaning at this building on a quarterly basis (4 times 

per year) and interior window cleaning of the rotunda window once a year.  The building is three 

stories high.  The contractor shall schedule the service with the City Hall Maintenance staff. 
 

17.6.2 Special cleaning may be required due to unforeseen weather conditions. 
 

17.6.3 Point of contact:  Rene Ramos phone: 956-791-7355 
  

17.7 Police Department Building – 4712 Maher Ave. 
 

17.7.1 Contract pricing is requested on exterior window cleaning at this building on a quarterly basis (4 times 

per year) and interior window cleaning  will be required once a year.  The building is two stories high. 

The contractor shall schedule the service with the Police Department Maintenance staff. 
 

 17.7.2    Special cleaning may be required due to unforeseen weather conditions. 
 

 17.7.3   Point of contact:  San Juanita Zavala phone: 956-795-2335 
 

17.8 Main Library Building – 1120 E. Calton 
 

17.8.1   Contract pricing is requested on exterior window cleaning at this building on a quarterly basis (2 times 

per year). The building is two stories high. The contractor shall schedule the service with the Library 

Department Maintenance staff. 
  

 17.8.2 Special cleaning may be required due to unforeseen weather conditions. 
 

 17.8.3 Point of contact:  Angie Garza phone: 956-795-2400 ext 2233 
 

17.9 Transit System – 1300 Farragut 
 

17.9.1 Contract pricing is requested on exterior window cleaning at this building on a quarterly basis (2 times 

per year). The building is three stories high. The contractor shall schedule the service with the Transit 

Department Maintenance staff. 
 

 17.9.2  Special cleaning may be required due to unforeseen weather conditions. 
 

17.9.3 Special cleaning of two (East and West side) canopies in front of Faragut Street as requested by the 

Transit Department Maintenance staff. 
 

 17.9.4 Point of contact:  Joe Jackson phone: 956-795-2288      
 

17.10 El Portal Administration Building – 1209 Water Street 
 

17.10.1 Contract pricing is requested on exterior window cleaning at this building on a quarterly basis (4 times 

per year). The building is three stories high. The contractor shall schedule the service with the City of 

Laredo Bridge staff. 
 

17.10.2 Special cleaning may be required due to unforeseen weather conditions.  Cleaning shall include 

removal of cobwebs. 
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17.10.3 Point of contact:  Cesar Garza phone: 956-721-2070      
 

18.0 Term of Contract 
The term of this contract shall be for a period of one (1) year beginning as of the date of its execution. The 

contract may be extended for six, additional one (1) year periods. Should the vendor desire to extend the 

contract for the additional one year period, it must so notify the City in writing no later than thirty (60) days 

before the expiration of the prior term. Such notification shall be effective upon actual receipt by the City. 

Renewals shall be in writing and signed by the City's Purchasing Manager & City Manager or his designee, 

without further action by the Laredo City Council, subject to and contingent upon appropriation of funding 

therefore. All annual contracts shall bound by the terms of the bid documents.  The City shall also have the 

right to extend this contract under the same terms and conditions beyond the original term or any renewal 

thereof, on a month to month basis, not to exceed 3 months. Said month to month extensions shall be in 

writing, signed by the City's Purchasing Manager & City Manager or his designee, and shall not require City 

Council approval, subject to and contingent upon appropriation of funding therefore. 
  

18.1 If the pricing remains the same or price adjustment has mutual agreement from both parties and the City agrees 

to extend the contract, the contract shall automatically renew for another one year period. 
 

18.2 The City reserves the right to renew or rebid this contract, if the appropriated funds initially approved by City 

Council are exhausted before the contract expiration date. 
 

18.3 Other City of Laredo departments may enter into contracts or purchase orders from these specifications during 

the duration of this contract. 
 

19.0   Award of Contract   
Submission and award of bid shall be based on the "Terms and Conditions of the Invitation for Bids", which is 

attached and is part of these specifications. This contract will be awarded to the lowest responsible bidder or 

bidders based on the evaluation factors listed in the request for bid document, in accordance to the provisions 

of Chapters 252 and 271 of the State of Texas – Local Government Code.  
 

 Annual Supply/Service Contract: This contract does not commit the City to purchase the quantities indicated.  

The quantities are estimates and are based on the best available information.  The purpose of this contract is to 

establish prices for the commodities or services needed, should the City need to purchase these commodities or 

services.  Since the quantities are estimates, the City may purchase more than the estimated quantities, less 

than the estimated quantities, or not purchase any quantities at all.  The needs of the City shall govern the 

amount that is purchased and change orders shall not be applicable.   
  
20.0 Price Adjustment   

The City of Laredo will allow unit price adjustments upwardly or downwardly when correlated with an 

industry wide adjustment.   Any request for reasonable price adjustments will be considered.  Justification for 

the requested adjustment on original fixed pricing must have mutual consent from both parties and be 

supported by appropriate documentation. The City will not take action to intentionally delay legitimate 

manufacturer unit price increases. Documentation may be emailed to mpescador@ci.laredo.tx.us or 

ealdape@ci.laredo.tx.us 
 

 The City of Laredo reserves the right to cancel the contract if the price increase is deemed excessive; a new 

 contract vendor will be selected on the basis of competitive bids. 

 

 

 

 

 
 

mailto:mpescador@ci.laredo.tx.us
mailto:ealdape@ci.laredo.tx.us
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21.0 Required Format and Contents of Bid Submission 
 

For a bid to be considered it must contain the following information: 

Tab A -  Company Information Questionnaire 

Tab B -  Signed Price Schedule  

Tab C -  Conflict of Interest Questionnaire 

Tab D -  Non-Collusive Affidavit 

Tab E -  Discretionary Contract Disclosure 

Tab F -   Certificate of Interested Parties 

Tab G -  Service Contract 
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22.0  Tab A – Bidder Information Questionnaire   
  

Bidder Information/Business Questionnaire: 

Please complete all information requested below and submit with your bid package 
 

"The undersigned affirms that they are duly authorized to execute this contract, that this company, corporation, firm, 

partnership or individual has not prepared this bid in collusion with any other bidder, and that the contents of this bid 

as to prices, terms or conditions of said bid have not been communicated by the undersigned nor by any employee or 

agent to any other person engaged in this type of business prior to the official opening of this request.  By submitting 

this bid the vendor agrees to the City of Laredo specifications and all terms and conditions stipulated in the proposed 

document.   That I, individually and on behalf of the business named in this Business Questionnaire, do by my 

signature below, certify that the information provided in the questionnaire is true and correct ". 
 

Name of Offeror (Business) ______________________________________________________________________________ 

 

Signature __________________________________________________________Date___________________________ 

of person authorized to sign bid  
 

Print Name ________________________________________________________________________________________ 

of person authorized to sign bid 
 

Title:   ________________________________________________________________________________________ 

 

Business Address: _______________________________________________________________________________________ 

 

City, State, Zip Code: ____________________________________________________________________________________ 

 

Telephone Number: ____________________________________ Fax Number: ______________________________________ 

 

Contact Person Email Address: _________________________________________________________________________ 

 

Federal Tax ID Number: _________________________________________________________________________________ 

 

Bidders Principal/Corporate Place of Business Address: _____________________________________________________ 

 

Indicated Status of Business: 

 

Corporation ___________Partnership______________ Sole Proprietorship ________________   Other: _________________ 

 

If other state business status: ______________________________________________________________________________ 

 

State how long under its present business name: _____________________________________________________________ 

 

If applicable, list all other names under which the Business identified above operated in the last five years.  

 

_________________________________________________________________________________________________________ 

 

_________________________________________________________________________________________________________ 

 

Will bidder/proposer provide a copy of its financial statements for the last two years, if requested by the City of Laredo?  Yes /  No 
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Has the business, or any officer or partner thereof, failed to complete a contract?    Yes   /   No. 

 

Is any litigation pending against the Business?      Yes   /   No. 

 

Is offeror currently for sale or involved in any transaction to expand or to become acquired by another business entity?   Yes  /  No. 

If yes, offer need to explain the expected impact both in organizational and directional terms.       

 

Has the Business ever been declared “not responsive” for the purpose of any governmental agency contract award?   Yes  /  No. 

 

Has the Business been debarred, suspended, proposed for debarment, suspended, proposed for debarment, declared ineligible, 

voluntarily excluded, or otherwise disqualified from bidding, proposing, or contracting?      Yes  /   No 

 

Are there any proceedings, pending relating to the Business responsibility, debarment, suspension, voluntary exclusion, or 

qualification to receive a public contract?    Yes   /   No.  

 

Hs the government or other public entity requested or required enforcement of any of its rights under a surety agreement on the 

basis of default or in lieu of declaring the Business in default?     Yes   /   No 

 

Is the Business in arrears in any contract or debt?     Yes   /   No 

 

Has the Business been a defaulter, as a principal, surety, or otherwise?     Yes   /  No 

 

Have liquidated damages or penalty provisions been assessed against the Business for failure to complete work on time or for any 

other reason?   Yes    /   No. 

 

 

State if company is a certified minority business enterprise: 

Historically Underutilized Business (HUB):   Yes      No   Disadvantaged Business Enterprise (DBE):   Yes No 

 

Small Disadvantaged Business Enterprise (SDBC) Yes No Other:  Please specify _____________________________ 

 

This company is not a certified minority business:  

 

The above minority information is requested for statistical and tracking purposes only and will not influence the amount of 

expenditure the City will make with any given company 
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23.0 Tab B Price Schedule  
 

Building Location Est. Per Year Unit Price Ext. Price 

City Hall - Exterior Window Cleaning 4 $ $ 

City Hall – Interior Window Cleaning 1 $ $ 

Police Dept Building – Exterior Window Cleaning 4 $ $ 

Police Dept Building – Interior Windows 1 $ $ 

Library Building – Exterior Window Cleaning 2 $ $ 

Transit Center – Exterior Window Cleaning 2 $ $ 

El Portal Administration Building-Exterior Window Cleaning 4 $ $ 

Grand Total   $ 

    

Option 1 Rental of Aerial Mobile Platform (Boom, etc.)         16  hrs $             hr $ 

Option 2 Canopy Cleaning (2) at the Transit Center 2 $ $ 

 

 

************ Table Must Be Fully Completed in order to be considered**************** 
 

 

Estimated time to complete service in _____________________________ days. 

 

Company Name:  ______________________________________________________________________ 
 

Owner/President Name: _________________________________________________________________ 
 

Company Address:  _____________________________________________________________________ 
 

City, State, Zip Code:  ___________________________________________________________________ 
 

Company Authorized Representative’s Signature:  _____________________________________________ 
 

Company Representative’s Name:   _________________________________________________________ 
 

Signature on this form indicates agreement with “Instructions to Bidder – General Terms and Conditions, 

pricing and all specifications listed on this document. 
 

23.1  Safety Plan of Service 

A written plan developed by the window cleaning contractor shall be submitted that will inform the 

City of Laredo of windows to be cleaned are located in areas where workers may utilize ladders, 

aerial work platforms (ex. Boones), or manually propelled mobile scaffolds.  The plan shall include 

among its conditions the identification of hazardous areas, drop zones, safety features, and areas 

requiring public protection.  This plan shall be readily available for use by the City of Laredo 

personnel and window cleaners. 
 

23.1.2 The window cleaning contractor shall not permit employees to perform window cleaning 

prior to receiving assurance from the City of Laredo personnel that service meets the safety 

plan of service. 
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Safety Plan of Service 
 

 

City Hall Building – 1110 Houston Street:___________________________________________________ 

__________________________________________________________

__________________________________________________________

__________________________________________________________

__________________________________________________________ 

 
Police Department Building – 4712 Maher Ave.:______________________________________________ 

__________________________________________________________

__________________________________________________________

__________________________________________________________

__________________________________________________________ 

 
Main Library Building – 1120 E. Calton:____________________________________________________ 

__________________________________________________________

__________________________________________________________

__________________________________________________________

__________________________________________________________ 

 
Transit System – 1300 Farragut:___________________________________________________________ 

__________________________________________________________

__________________________________________________________

__________________________________________________________

__________________________________________________________ 

 

El Portal Administration Building – 1209 Water Street:_______________________________________ 

__________________________________________________________

__________________________________________________________

__________________________________________________________

__________________________________________________________ 
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24.0 Tab C- Conflict of Interest Disclosure 

A form disclosing potential conflicts of interest involving counties, cities, and other local government 

entities may be required to be filed after January 1, 2006, by vendors or potential vendors to local 

government entities. The new requirements are set forth in Chapter 176 of the Texas Local Government 

Code added by H.B. No. 914 of the last Texas Legislature. 

Companies and individuals who contract, or seek to contract, with the City of Laredo and its agents may 

be required to file with the City Secretary's Office, 1110 Houston Street, Laredo, Texas 78040, a Conflict 

of Interest Questionnaire that describes affiliations or business relationships with the City of Laredo 

officers, or certain family members or business relationships of the City of Laredo officer, with which 

such persons do business, or any gifts in an amount of $250.00 or more to the listed City of Laredo officer 

(s) or certain family members. 

The new requirements are in addition to any other disclosures required by law. The dates for filing 

disclosure statements begin on January 1, 2006. A violation of the filing requirements is a Class C 

misdemeanor. 

The Conf l ic t  of  In te res t  Ques t ionnai re  (Form CIQ)  may be  downloaded f rom  

http://www.ethics.state.tx.us/whatsnew/conflict forms.htm. 

The City of Laredo officials who come within Chapter 176 of the Local Government Code relating to 

filing of Conflicts of Interest Questionnaire (Form CIQ) include: 

1. Mayor 

2.   Council Members 

3. City Manager 

4. Members of the Fire Fighters and Police Officers Civil Service Commission. 

5. Members of the Planning and Zoning Commission. 

6. Members of the Board of Adjustments 

7.    Members of the Building Standards Board 

8. Parks & Leisure Advisory Committee Member, 

9. Historic District Land Board Member,  

10.    Ethics Commission Board Member, 

11.    The Board of Commissioners of the Laredo Housing Authority  

12.    The Executive Director of the Laredo Housing Authority 

13.    Any other City of Laredo decision making board member 

If additional information is needed please contact Miguel A. Pescador, Purchasing Agent at 956-794-1731 

 
 

 

 

 

 

 

 

 

 

http://www.ethics.state.tx.us/whatsnew/conflict
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    HAVE READ THIS FORM AND ATTEST THAT THERE IS NO CONFLICT OF INTEREST THUS NO VIOLATION OF SECTION 176.006, 

LOCAL GOVERNMENT CODE EXISTS.  

           
Name    Signature    Date 

      CONFLICT OF INTEREST QUESTIONNAIRE FORM CIQ 
  For vendor or other person doing business with local governmental entity 

 This questionnaire reflects changes made to the law by H.B. 1491, 80th Leg., 
Regular Session. 

This questionnaire is being filed in accordance with Chapter 176, Local Government 
Code by a person who has a business relationship as defined by Section 176.001(1-a) with a 
local governmental entity and the person meets requirements under Section 176.006(a). 

By law this questionnaire must be filed with the records administrator of the local governmental 
entity not later than the 7th business day after the date the person becomes aware of facts 
that require the statement to be filed. See Section 176.006, Local Government Code. 

A person commits an offense if the person knowingly violates Section 176.006, Local 
Government Code. An offense under this section is a Class C misdemeanor. 

 

 

 

OFFICE USE ONLY 

Date Received 

1 Name of person who has a business relationship with local governmental entity. 

2       

                  Check this box if you are filing an update to a previously filed questionnaire. 

(The law requires that you file an updated completed questionnaire with the app ropriate filing authority not later than the 

7th business day after the date the originally filed questionnaire becomes incomplete or inaccurate.) 

3 
          Name of local government officer with whom filer has employment or business relationship. 
 
                                                           _________________________________________                   
                                                                                Name of Officer 

This section (item 3 including subparts A, B, C & D) must be completed for each officer with whom the filer has 
an employment or other business relationship as defined by Section 176.001(1-a), Local Government pages to 
this Form CIQ as necessary. 

A. Is the local government officer named in this section receiving or likely to receive taxable income, income, other than investment 
income, from the filer of the questionnaire?               Yes                                                                          No 

B. Is the filer of the questionnaire receiving or likely to receive taxable income, other than investment income, from or at the 
direction of the local government officer named in this section AND the taxable income is not received from the local 
governmental entity?            Yes                                                                          No 

C. Is the filer of this questionnaire employed by a corporation or other business entity with respect to which the local 
government officer serves an officer or director, or holds an ownership of 10 percent or more?         Yes               No 

D. Describe each employment or business relationship with the local government officer named in this section.  
 
                            ____________________________________________________                                             ___________________                                
                                  Signature of person doing business with the governmental entity                                                               Date 
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25.0 Tab D                                                            AFFIDAVIT 

 

Project:   

 

Form of Non-Collusive Affidavit 

AFFIDAVIT 

STATE OF TEXAS       {} 

COUNTY OF WEBB    {} 

 

 

Being first duly sworn, deposes and says:  

 

That he/she is    _______________________________________________________________________ 

                      (a Partner of officer of the firm of, etc.) 

 

The party making the foregoing proposal or bid, that such proposal or bid is genuine and not collusive or 

shame; that said Bidder has not colluded, conspired, connived or agreed directly or indirectly, with any 

Bidder or Person, to put in a sham bid or to refrain from bidding, and has not in any manner, directly or 

indirectly, sought by agreement or collusion, or communication or conference, with any person, to fix the bid 

price or affiant or of any other Bidder or to fix any overhead, profit or cost element of said bid price, or of 

that of any other Bidder, or to secure any advantage against the City of Laredo or any person interested in the 

proposed Contract; and that all statements in said proposal or bid are true. 

 

   

_____________________________________________ 

 Signature of: 

        Bidder, if the Bidder is an individual 

       Partner, if the Bidder is a Partnership 

       Officer, if the Bidder is a Corporation 
 

 

Subscribed and sworn before me this_______day of _______20___________. 

 

 

      _______________________________________________ 

      Notary Public 

 

My commission expires: 

 

__________________________ 
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26.0 Tab E 
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27.0      Tab F 
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28.0  Tab G 

                                       ANNUAL SERVICE CONTRACT 

                                                                WINDOW CLEANING SERVICES 

 

STATE OF TEXAS  §  

 

COUNTY OF WEBB  § 

 

This contract is made by and between the City of Laredo, acting by and through its duly authorized City Manager 

hereinafter termed the Owner, and ______________ (Company name), of the City of __________________, County 

of __________________, State of ____________________, his/their executors, administrators, heirs, successors, or 

assigns, hereinafter termed the "Provider". 

 

In consideration of the promises and of the mutual covenants and agreements contained in this Agreement, the parties 

hereby agree as follows: 
 

SCOPE OF SERVICES 

 

The Provider has been engaged in and now does such work and represents that he is fully equipped, competent and 

capable to perform the desired and outlined work, and is ready and willing to perform the work in accordance with the 

provisions of the Invitation for Bids, the Specifications and Plans, titled, “Window Cleaning Services” -FY16-031.    

The contractor shall provide window cleaning services for various City of Laredo Departments. All scope of services 

shall be in accordance to all provisions of the City of Laredo bid request FY16-031 (Attachment A) and the bid 

submitted by ___________________________________  (vendor name), (Attachment B). 

 

RELATIONSHIP OF THE PARTIES 

 

It is understood and agreed that the relationship of the Provider to the City of Laredo is that of an independent 

contractor.    Each party is interested only in the results obtained under this Agreement.   Under no circumstances 

shall either party be deemed an employee of the other, nor shall either party act as an agent of the other party.    

Any and all joint venture or partnership status is hereby expressly denied and the parties expressly state that they 

have not formed, either express or impliedly, a joint venture or partnership. 

 

INDEMNIFICATION 

 

Contractor covenants and agrees to FULL INDEMNIFY and HOLD HARMLESS, the City and elected 

officials, employees, officers, directors, volunteers and representatives of the City, individually or collectively, 

from and against any and all costs, claims, liens, damages, losses, expenses, fees, fines, penalties, proceedings, 

actions, demands, causes of actions, liability and suits of any kind and nature, including but not limited to, 

personal or bodily injury, death and property damage, made upon the City directly or indirectly, arising out of, 

resulting from or related to Contractor’s activities under this Agreement, including any acts or omissions of 

Contractor, any agent, officer, director, representative, employee consultant or subcontractor of Contractor, 

and their respective officers, agents, employees, directors and representative while in the exercise of 

performance of the rights or duties under this Agreement. The indemnity provided for in this paragraph shall 

not apply to any liability resulting from the negligence causes personal injury, death, or property damage. IN 

THE EVENT Contractor AND City ARE FOUND JOINTLY LIABLE BY A COURT OF COMPETENT 

JURISDICTION, LIABILITY SHALL APPORTIONED COMPARATIVELY IN ACCORDANCE WITH 

THE LAWS OF THE STATE OF TEXAS, WITHOUT, HOWEVER, WAIVING ANY GOVERNMENTAL 

IMMUNITY AVAILABLE TO THE CITY UNDER TEXAS LAW AND WITHOUT WAIVING ANY 

DEFENSES OF THE PARTIES UNDER TEXAS LAW. 
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The provisions of this INDEMNIFICATION are solely for the benefit of the parties hereto and not intended to 

create or grant any rights, contractual or otherwise, to any other person or identity. 

 

Contractor shall promptly advise the City in writing of any claim or demand against the City or Contractor 

known to Contractor related to or arising out of Contractor’s activities under this Agreement. 
 

 

NOTICES 

 

Notices under this agreement shall be in writing and shall be hand delivered or sent by registered mail or 

certified  mail, return receipt request, postage prepaid, properly addressed, to the  respective  parties  at  the  

addresses  set  forth  below  in  this  agreement.      Notice actually received shall be deemed for all purposes to 

have been in writing and shall, for all purposes, be deemed to have been fully given and received. 
 

City of Laredo:      Company Name:_______________________  

Jesus M. Olivares     Owner Name:______________________ 

1110 Houston Street     Address:_________________________ 

Laredo, TX 78040     City, State, Zip Code:_________________ 

 

 

 

CORPORATE AUTHORITY 

 

If  any  party  of  this  agreement  is  a  legal  entity,  including,  but  not  limited  to,  an association,  corporation, 

joint venture, limited partnership, or trust, that party represents  to the other that this agreement and the 

transactions  contemplated  in this agreement and the execution and delivery hereof have been duly authorized by 

all necessary corporate, partnership, or trust proceedings  and  actions  including,  but  not  limited  to,  actions  on  

the  part  of  the  directors, officers, and agents of the entity. 

 

Furthermore, a corporate party represents that all appropriate corporate meetings were held to authorize the 

aforementioned obligations and certified copies of all corporate meetings or minutes and corporate resolutions 

authorizing this transaction have been delivered to all parties to this agreement prior to or at the time of execution 

of this agreement. 

 

FUNDING 

 

This agreement is contingent upon funding being available for the term designated in this agreement.    The City's 

obligation for performance of an annual service contract beyond the current fiscal year is contingent upon the 

availability of appropriated funds from which payments for the contract purchases can be made.  If no funds are 

appropriated and budgeted during the next fiscal year, this contract becomes null and void. 
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AMENDMENT OR MODIFICATION 

 

This agreement represents the entire agreement by and between the parties except as otherwise provided in this 

agreement. It may not be changed except by written agreement duly executed by all of the parties. 

 

 

ASSIGNMENT 

 

Neither this agreement nor any duties or obligations under it are assignable by the Provider without the prior 

written consent of the City of Laredo. 

 

ENTIRE AGREEMENT 

 

This agreement supersedes any and all other agreements, either oral or in writing, between the parties to this 

agreement with respect to this subject matter.  No other agreement, statement, or promise relating to this subject 

matter will be valid or binding unless in writing and signed by both parties. 

 

 

PARAGRAPH HEADINGS 

 

The paragraph headings used in the agreement are descriptive only and shall have no legal force or effect 

whatever. 

 

TEXAS LAW 

 

This agreement shall be subject to and governed by the laws of the State of Texas. Any and all obligations or 

payments are due and payable in Webb County, Texas. 
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And the Owner in consideration of the full and true performance of the said work by said Contractor hereby 

agrees to and binds itself to pay the said Provider the unit price set forth in the attached Bid, and in the 

manner provided in the Specifications.IN WITNESS WHEREOF, the OWNER AND THE PROVIDER 

have hereunto set their hand this _____
th

 day of _________ 2016. 

 

                                                                          __________________ 

                                                                           Provider/Firm (Typed) 

 

                                                   ______________________ 

                                                                        Signature 

                                                                  

__________________ 

                                                                       Signature (Typed) 

                                                                     

               Title: ____________________ 

                                                                         

               PO Box 450392 

                                                                        Address 

                                                                        Laredo, TX 78045 

                                                                        City/State/Zip Code 

                                                                       

              __________________________ 

                                                                       Telephone Number: 

                                                                       

              __________________________ 

                                                                       Fax Number 

 

ATTEST:                                                        CITY OF LAREDO, TEXAS 

 

 

______________________                            ___________________________ 

Doanh “Zone” T. Nguyen                               Jesus M. Olivares, City Manager 

Interim City Secretary 

 

 

APPROVED AS TO FORM: 

 

 

____________________ 

Raul Casso, City Attorney 
 

 

 

 

 

 

 



CITY OF LAREDO 

PURCHASING DIVISION 

City of Laredo Purchasing Division, 5512 Thomas Ave., Laredo, Texas   78041 (956) 794-1733   Fax (956) 790-1805 or E-mail ealdape@ci.laredo.tx.us 

Page 27 of 27 

 

29.0      Vendors Instructions: 

 

Bids will be received at the City Secretary Office, 1110 Houston St., 3
rd

. floor, Laredo, Texas  78040 until 

5:00 P.M on January 26, 2016; and all bids received will be opened and read publicly at 3:00 PM at the 

Office of the City Secretary on January 27, 2016. 

 

Bids are to be submitted in a sealed envelope clearly marked: 

      Bid:   Window Cleaning Services – Various Departments  

                   FY16-031 

 

  Bids are to be mailed: City of Laredo - City Secretary       

          C/O Doanh “Zone” T. Nguyen       

    City Hall - Third Floor        

    P. O. Box 579         

                Laredo, Texas  78042-0579  

 Hand Delivered: 

    City of Laredo - City Secretary 

    C/O Doanh “Zone” T. Nguyen 

    City Hall - Third Floor        

    1110 Houston Street 

    Laredo, Texas 78040 

 

 

 
 

           Required Submittals: 

 1. Bidder information sheet  

 2. Signed Bid Price Schedule & Safety Plan of Service 

 3. Conflict of Interest Disclosure  

 4. Non-Collusive Affidavit 

 5. Discretionary Contract Disclosure 

 6. Certificate of Interested Parties 

7. Signed Annual Service Contract 

 8. Please submit one original signature bid document and two copies 

  

 

 

 

 

 

 

 

 

 


